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Today’s Objectives

» Review of key PeopleSoft Concepts

» Identify Frequently Used Budget
Reports/Queries

» Learn Common Uses of Reports
» Discuss Differences Between Reports
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Reports for Discussion

Report _ [Name
BDO027 Budget Inquiry
BDO10 Budget Inquiry
BD0O31 BCR Summary Query
0BDO19 Tree Queries
0GLO76 Extract Queries
OGLO80O TB 44 Trial Balance 44 Series Query
BDS4006X Budget Comparison Report - PDF
GLS4006X Budget Comparison Report — Document
Direct

Program Budget Comparison Summary
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Database Configuration

Commitment
KK_Ledger
Control

Ledger Group
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Expense Ledger Group

Entered
Budget

by
Net- ‘ Agencies
Approved Expense
Budget

Encumbrance

ENC ENC

Expense Expense Expense

EXP EXP

I I I Carl ¥insea Institute of Government

_— The University of Geargia



Revenue Ledger Group

———f—————
Budget

Recognizej Collected
- UL |t




Transactional Ledger Group

Detail

Encumbrance Expenditure




Wildcard

» % is the PeopleSoft wildcard

» “Like” beside a field name = can use a
wildcard

» %Detail% - translates to “contains the word
Detail”

» Detail% - translates to “begins with Detail
ends with anything else

» %Detail - translates to “ends with Detail
begins with anything else

M
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Options for Viewing

» HTML - view on screen
» Excel - exports to Excel file

» Schedule - allows you to run a query
in the background and work in other
areas of the software. Results in a
comma separated value file (csv)
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Terminology

» Set ID = Business Unit
» Year = Fiscal Year

» Tree - hierarchy used in PeopleSoft to
summarize chartfield information

» Control ID = used in running reports. User-
defined name. If more than one word used,
separate with a _ (underscore)
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Budget Year

» Follows appropriations bill
» Is not closed at the end of the fiscal year

» Outstanding purchase orders at June 30 are
expensed against prior budget year when the
invoice is received

» Example, a purchase order is outstanding in
the amount of $10,000 at June 30, 2010.
When the goods are received and the invoice
is entered inJuly 2010, the amount will be
charged against the 2010 Budget Year and
2011 Fiscal Year

.
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Fiscal Year

» July 1T - June 30
» Transactions are posted to fiscal year based
on date of occurrence

» Does not matter which budget year funds
came from
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Why Does it Matter???

» When generating a report/query, you need to
know what kind of information is provided based
on the year entered.

» For example, if you choose budget year 2011,
the amounts reported will not include an invoice
posted in the current fiscal year that was
encumbered at the end of fiscal year 2010

» Budget year 2011 will only include activity
specifically related to 2011 because a purchase
order was issued during the current year
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0BD027 PBCR with REVEST BD Tree

Common Use

To reconcile the general ledger and budget
reports on a monthly basis
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0BD027 PBCR with REVEST Tree

Produces a report with the following that may
be sorted by program and funding source-

Budget
Encumbrances
Expenditures
Revenues

I I Carl Vinson [nstitute of Government
- The University of Geergia




General Tips for Navigation

Search:
[= Wy Favorites

[ Mews and Announcements
[ SAO Technical

[ Manager Self-Service

[ Supplier Contracts

[ temns

[ Vendars

[ Purchasing

[ eProcurement

[ Project Costing

[+ Accounts Receivable

[+ Accounts Payahble

[ Custom Accounts Payable
[ Asset Management

[ Commitment Cantrol

[ General Ledger

[- Set Up Financials/Supply Chain
[ Tree Manager S
[ Reporting Taols

[ PeopleTools

[ Fund Source Distribution

[ Labaor Distrikution

— Change My Password

— My Personalizations

— My System Profile

— My Dictionary

Reporting Tools
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Reparting Tools

— Luery Viewer

Query Viewer

Enter any inforrmation you have and click Search. Leave fields blank for a list of all values.

*Search By: IClLIE!r!.f Mame -

Search | Advanced Search

begins with

% will
return all

queries

%
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OBDO027

Only returns

two results

Query Viewer

Enter any infarmation yvou have and click Search. Leave fields blank for a list of all values.

*Search By: |CueryName | begins with 0BD027

Search | Advanced Search

Search Results

*Folder View: |- AllFolders - »|

Customize | Find | View All | 38 First [4] 1.2.0r2 "] Last

. Runto Runto Add to
Query Hame Description Owner Folder _HTI'.HL _Ex::el Schedule _Favorites

HTML Excel Schedule Favorite
HTIML Excel Schedule Favaorite

0BD0Z7A_PBCR_W_REVEST_BD_TREE PBCR_W_REVEST_BD_TREE_wo_PROJ Public
0BD027_PBCR_W_REVEST_BD_TREE PBCR_W_REVEST_BD_TREE Public

P
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OBDO027

Business Unit: 40200 O

Will only return transactions

Budget Period: [2010

udget Pert Q that have both a budget and
Year: 2010| fiscal year of 2010

View Results |

- Fund : : Budget ; SLm Parent
IMM Total Amt

Transactions with a budget
year of 2009 and fiscal year

of 2010 will not be
returned
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Total Query Results

» bd27.xls

I I Carl Vinson Insiitute of Government
—_— The University of Georgia




0BD027 PBCR with REVEST BD Tree

» Accounts - State Chart of Accounts
Expenditure Code (run a OBDO10H for
descriptions)

» Dept - further breakdown of Business Unit
(run a OBDO10A query for department
descriptions)

» Fund - State Chart of Accounts Fund Codes

m
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0BD027 PBCR with REVEST Tree

» Fund Source - State Chart of Accounts Fund
Source Codes

» Program Summary & Program - Set of
activities appropriated by Legislature (run a

OBDO10H to get descriptions)

» Class - method of summarizing expenditure
accounts by category, i.e. personal services
(run a OBDO10H to get the descriptions)
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0BD027 PBCR with REVEST BD Tree

» Project (further detail regarding programs -
run OBDO10A for descriptions)

I I carl ¥insen Institvie ef Gevernment
—_ The University of Geargia




0BD027 PBCR with REVEST BD Tree

Ledgers -

Expenditure - Detail_Enc (Encumbrances),
Detail_Exp (Expenditures)

Revenue - REVEST_BD (Budget), REVEST_RC
(Revenue Recognized)
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Difference from Other Reports

» Combines both revenue and expenditure data
to determine available funds
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OBDO10 Budget Inquiry
Common Uses

» Provides summary total amounts for different
programs and accounts for a business unit
according to budget year

» Real-time quick current year budget check

» Verify changes after amendments have been
made, identify and correct budget errors that
occur in AP, PO & GL
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OBDO10 Search

'-'.'.'guergr Viewer

—

Enter any informiation you have and click Search. Leave figlds blank for a list of all values

“Search By: |Query Hame
Search I Advancid Search

Search Results

*Fodder View: | &ll Falders -

il

begins with [oBDO10

Lapstomize | Find | View S0 | i

NE0D0104_BUDGET_INGUIRY wi Depd and Froject Descrip Fubilic HTML Excel Schedule Edeorils
ED010C_BUDGET_INQLERY W Aecoind Deser Publi HTML Excal Schaduls Faeor
0E00100_BUDGET_INQLARY wi Account Descr and ORG ke Public HTWL Excel Schedule Faearie
OBOO10E_BUDGET_IMOUIRY F-Accly Peniod-Acct Rangs Pullic HIWL Exel Schaduiz Easaris
GBDO10F_RECON OBDO10F _RECON Public HIML Exsl Scheduls Easoris
0ED010H_OFE_BUD_IND_ORG_LEDGER Acct-Class-Frogram w Descrip Fubilic HTIL Excdl Sohadule Faearils
UEDO10I_OPE_ING_PROG_ALLOT Bud Led EK/Prog & Aligi w Desc  Public HTIL Excel Schedule Faeorite
0200100_OPB_IM_CLASS DEPTSUN  Led Kk _Class & DeptSum w dasc Public HTL Erxal Schedule Eaearis
0B0OT0_OPB_ING_CLASS_PROGRAM  Class & Programw/ Descripion. Public HIML Exsl Schedufs Eaworts
NED010K_QFE_BUD_ING_REVEST Bud Ledger KK REVEST w Desor  Public HIML Excel Scheduls Faeorils
_}'.'IEI'.'IMI'.'I_HLHJGET_I'-IDLIHT Budgat Ladger KK quary Public HTML Excel Scheduls Faeorte
: 0Eh0o10_BUDGET_PERIOD_MOT_FY Budgst Paripd < Flsv;ar"'l'_liar Public HTUL Exel Scheduia Faeorie Sl
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OBDO10 Data Entry

Unit; 40700 | Q

Ledger (like): |2 Entering % allows you to
B t Period: see all of the available
udget Period: 2010 Q tables

Yiew Results |

Unit: |¢|:|?|:n:| Q

_— . Just returns expenditure
Ledger (like). I'jEtE”I% ledger detail - ENC and

EXP

Budget Period: [2010 Q

View Results |
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Results

» bd10.xls

I I I Carl ¥insen |nstitute of Government
The University of Geargia




Difference from Other Reports

» Only includes activity for a budget year

» Budget/expense by project and can’t be
pulled by fund source

» Does not include balance sheet accounts
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OBDO31PBCR Summary Query

Common Uses

» Budgetary Compliance monthly reconciliation.

» Analysis of C/Y & P/Y actual funds available.
Identify budget year errors that need to be
corrected for revenue & expense. It should
be used in conjunction with the GL76 series
of reports to identify fund errors as well.

AT
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OBDO3 1

Customize | Find | View A/l | B8
Runto Runto

Select Query Hame Descr Cwner Folder Edit Schedule

HTIML Excel
v 0BD031_PBCRE_QUERY FBCR Summary Report FPublic Edit HTML Excel 3Schedule

I I I carl Yinsen Institute of Government
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Unit: 40700

Year: @ 2010

Budget Period:

Range From Accounting Period;

Range To Accounting Period;

View Eesults

)
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BD31 Results

bd31.xls
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BD31 Column Definitions

» Original Appropriation - original budget
before amendments

» Final Budget - original budget adjusted for
amendments

» Total Funds Available - current year revenue

» Prior Year Carryover - is the net result of
revenues/expenses from the prior vyear
Amount is included in Total Funds Available.
To obtain current year revenue must subtract
P/Y Carryover from Total Available Funds

m
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BD31 Column Definitions

» Expenditures includes BOTH expenses and
encumbrances

» Fund Balance - summary of all accounts
beginning with “3”
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Differences from Other Reports

» Includes prior year activity
» Adds Fiscal Year to Input Prompts
» Does not include ledger source

» Is not real-time. Populated by month end
data dump
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OBDO0O19 Tree Queries

Common Use

» Provides details on hierarchy of a Tree for a
Business Unit

» Review trees so that periodic changes can be
made
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OBDO19 Tree Queries

Query Viewer
Entad any information jou have and dick Search. Leave felds blank for a list of all values

"Search By: |Cuery Name ] begnswan  [0BDOYS

Bearch I Advancad Searnch

Search Results

"Folder View: |- Al Folders — =]
! 490 o8 90 LE
: Runto Runto Add to

Guery Hame Description Cremar Folder HIML Excel acheduls Favoriies
0BD0194_aNY_ORG_TREE w/ descnpions Public HIML Exgel Scheduls Favodite
gan01e8_sMY_PROJECT_TREE wi desCrplions Fuibbic HTKL E=cel Schedyple Favgnie
0BD018C_ANY_FUND_SRC_TREE  w/ descrplions Pubbic HILL Exgel Schedule Favodte
0B00190_KK_FROGRAN_TREE w! descrnplions Public HIML Escel Scheduls Favorte
0BD0RG_TCEG_0ORG_TREES Wil i Crplions Piisbilic HTRL Excl Schédule Favonia
pED01EH_TCSG_FUrD_SRC_TREES wi desomplicns Pubbic HTML Exgel Schedule Favgefe
08D019I_TCSG_PROJECT_TREES  w/ descriplions Public HTML Exgel Schedule Favorte
0B0019_4B84 tree loading guery Public HIML Exgel Schedule Favodte
08D019_4B844 Projects not on BCW_PROJECT  Public HIML Exoel Schedule Eavonts
0B |_&MY_TREE na dascriplions Public HTKL Exgal Schadule Favodta
,.-"I‘: D .
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OBDO19 Tree Queries

SetlD: 40700

Tree Name: |bcm_fund_sre

View Results
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OBDO19 Tree Queries

» bd19.xls
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OBDO0O19 Tree Queries

» Based on the query results, you can now
determine the following
* Level expenditures are budgeted (org)

- Different levels for separating fund source (parent)
* Further breakdown of the parent level by child

)
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New Tree Query with

Description
nige | Find | Wiew & | = First =) 410 of 90
Query Hame Description Cumer Eolder S Eeil® Schedue Pl
0ED0184_ANY_ORG_TREE wi descriptions Pubdic HTML Excel Schedule Eavonle
0BD010B_ANY_PROJECT_TREE wil deSCrplons Pubiic HIML Eigel Scheduls Eaveole
0BD019C_AMY_FUND_SRC_TREE i descriphions Public HIML Excel Scheduls Egueiils
wi descriptions | 12 ‘
SetlD Tree [Child [Tree L{Level  [Parent [Child Descr
40700 BCM_FUND_SRC 01 4BD_ORG ST2 State Funds
40700 BECM_FUND_SRC 01010 4BD_ORG ST2 STATE_FUNDS
40700 BCM_FUND_SRC 02001 4BD_ORG STPY2  Prior Year State Funds
40700 BCM_FUND_SRC 05999 4BD_ORG WTHD  Payroll Withholdings
40700 BECM_FUND_SRC 60001 4BD_ORG OTH2 Other Funds
40700 BECM_FUND_SRC 20001 4BD_ORG OQISGP  GTAdntraState Gov't Transfers Results
40700 BECM_FUND_SRC 20002 4BD_ORG OTHZ Reimb-From Other State Agency
40700 BCM_FUND_SRC 20002 4BD_ORG OISGP  GTAfunds held for SAO other
40700 BCM_FUND_SRC 20004 4BD_ORG OTH2 Other - Universal Svc Funds
40700 BECM_FUND_SRC 20005 4BD_ORG OTHZ ARRA Administrative Fees
40700 BCM_FUND_SRC  OISGP 3 FS_TYPE OTH1 Other Intra-State Gov Pay - PL
40700 BCM_FUND_SRC ~ OTH1 2 FS_CAT ALL Other - Allotment Ledger
40700 BCM_FUND_SRC ~OTH2 3 FS_TYPE OTH1 Other - Program Ledger
40700 BCM_FUND_SRC  ST1 2 FS_CAT ALL State - Allotment Ledger
40700 BCM_FUND_SRC ST2 3 FS_TYPE ST1 State - Program Ledger
40700 BCM_FUND_SRC  STPY1 2 FS_CAT ALL State Prior Year (CAT)
40700 BCM_FUND_SRC  STPY2 3 FS_TYPE STPY1  State Prior Other (TYPE)

:fl-l}.'f'l}l} BCK FUMD SRS WTHD 3 F5 TYFE QTHI1 Favyroll Withhaldings - PL
T
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Differences from Other Reports

No balance or transaction data
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OGLO80_TB_44_SERIES query

Sub-queries of

» Beginning Balances
: Download into

» Debits Excel and use pivot

pd

» Credits tables
» Encumbrances

I I I Carl Vinsen Institute of Government
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OGLO80_TB_44_SERIES query

Common Uses

» Provides general accounting of transactions
oy FISCAL YEAR regardless of BUDGET YEAR

» Provides a quick method of monitoring
General Ledger balances at a summarized
level

» Balance previous night’s posted data

P i
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OGLO80_TB_44_SERIES query

Reports can be arranged in separate pivot
tables by:

- Account Number

> Fund Code

- Fund Source

> Class

> Program

- And any combination of the above.

P .
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Start the Query

Customize | Find | View All | &

. Runto Runto
Select Query Name Descr Cwner Folder Edit HTML  Excel Schedule

r 0GLOB0_TB_44_SERIES  GL Trial Balance Like 44 RPT Public Edit HTML Excel Schedule

Business Unit: |40700 O
Fiscal Year: 2010
From Period:

To Period:

I I I Cad Vinsen Institute of Government
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Results of Query

» trial balance.xls
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Trial Balance - Pivot Table

» trial balance formatted using pivot table.xls
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Open Query and Delete 15t Row
\%

| A E

GL Trial Balance Like 44 RPT L: 8546

Column Label Business Unit |

Select Insert Tab, highlight any query row and column and
click Pivot Tab{e icon

N

I.-EED = o - V4 E e ¥BDO31_PBCR_
1Y ::ﬂ.'
- Home Insert Page Layout Farmulas Data |
IJJ i | HE] .__|’I B=
\PivatTable| Table || Picture Clip Shapes Smartart || Column  Line
- 'll',rt - - -
Tables Illustrations
Insert PivotTable J= | Column Label
Click here to summarize data using B
a PivotTable or to insert a N 5
PivotChart, ’LE‘E'"EE Unit
42200
PivotTables make it easy to arrange :1-22&0

and summarize complicated data -
and drill down an details, 42200




Create PivotTable

2]

Choose the data that you want to analyze

¥ Select a table or range

TablefRange: [sheet1l$a:4)
™ Use an external data source

Chaose Conneckion.. . |

Zaonneckion nane:
Choose where you wank the PivokTable report bo be placed
* pew Workshest
" Existing Worksheet

Location: I

Esl
Cancel |

A

Click OK

=)
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! PivotTable Field List v x

Choose fields to add to report: 'ﬁ M
[v] Column Label o -
_ [v] Business Unit
Drag and drop fields from Choose [l Ledger 7
fields to add to report [l Fiscal Year g
. . . [JBedget Ref
eBusiness Unit > Report Filter
. [JFund Code
elLedger > Report Filter CJFunding Source
eFiscal Year - Report Filter [JProgram
eFrom/To Periods - Report Filter Ei‘aﬂs :
cCoun
eColumn Label = Column Labels 3] Description
eAccount - Row Labels [¥] Sum of Amount
eDescription - Row Labels v From/To Periods v:l
1 &rrnnnt Tune

eSum of Amounts = > Values

Drag fields betwesn areas below:

“ Report Filter ] Column Labels

Businessz Unit = Column Label -
Ledger -
Fiscal Year A

C— From,To Periods =

I I I Carl Yinsen [nstitute of Government

’ The University of Geargia 1] Row Labels X Values

Account A Sum of Suma... *

Description w7



Left mouse click on Sum of
$ Amount then right click
Value Field Settings

Move Up
Move Down
Move to Beginning

FMove to End

Move to Report Filter
Move to Row Labels

fMove to Column Labels

FMove to Values

Femove Field

S X M EE <

Yalue Field Settings...

v Sum of 5§ Ama... ™

P .
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Select type of
calculation Sum then
click Number button to
format cell to 2
Decimal places and
Negative numbers.

-

value Field Settings 2] x| conditi

Formatt
Source Mame:  $ Amount =

_uston Mame: ISum af $ &maount

Summarize by | Show values as |

Summarize value field by

Y

_hoose the type of calculation that you wank ko use to summarize
khe data From selected Field

Call _
~n CI:ILlI-It Pt =10 = T ] C
Format Cells _?IE
Cateqory:
|General - | Fample
3,875,871.37
CUFrency : !
Accounting Decimal ol e =
Date Decimal places: I 5
Time V¥ Use 1000 Separator )
Percentage
Fractiorn Meqgative numbers:
Srientific -1,234.10 :l
1234,
Text 1,234.10
Special
Custarn 1,234,100

I I I Carl Yinsen Institute of Government
—_— The University of Geergia




Al | sortAtoz
21| sortZto A
More Sort Options...

Right click Column Label % | Clear Filter From “Column Label
[Column Label |-

filter | o-BegBal | and if

present, uncheck (blank). Value Filters
This will remove any bla.nk V|| [ Gelectan
column or blank row. Click [0 - Beg Bal
OK to apply 1-DR
5 CR
]2 -ENC
T

I I Carl Vinsen Institvte of Government
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Resulting Pivot Table

Sum of Sum of Amount

Column Label| -

Account * |Description 0 - Beg Bal 1-DR 5-CR 8- ENC Grand Total

=101001 Cash OP Wachovia 1 579,681.98 | 13,881,827.63 (14,034,504.22) 427,005.39
101001 Total 579,681.98 | 13,881,827.63 (14,034,504.22) 427,005.39
=1 101161 |Caah OF Columbus Bank & Trust 0.00 0.00
101161 Total 0.00 0.00
=1101420 |Cash FR Wachovia Bank of GA (23,346.57)  3,362,354.68  (3,921,219.27) (582,211.10)
101420 Total (23,34B8.57) 3,382 354 88 (2,921,219.21) (522211100
=1 101640 |Cash Other Bank of America 1 497763 69.76 (81.90) 4,965 49
101640 Total 4.977.63 69.76 (81.90) 4,965 49

To remove the extra total rows
highlight a Total cell (101001
Total) then right mouse click.

Carl Yinsen Institute of Government
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101001 Total !
=101]=a | Copy

101161 3 | Format Cells...
=11014 |2] Refresh

10142 Soit .
= 1014 Filter ,
10164 —

= 1013 |i| Subtotal “Account’

10176 Expand/Collapse

=1014 % | Group..
101844 <& | Ungroup...

=101 Move X
T0TeT] X | Remoye "Account’ ISEfleCt Field SIEtIEingS and
-0 - : eft mouse click.

10188 I% Field Settings... ,

P .
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Field Settings el

_uskom Mame: I.ﬂ.ccnunt

Subtokals & Filkers | Lawouk & Print I

Subtotals

i Auktarnatic
{s Mone
i _uskam

Select one or more funckions:

Under Field Settings tab Subtotals &
Filters select the None radial button.

P .
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Differences from Other Reports

» Does not contain budget information (only
General Ledger)

» Does not provide the details for General
Ledger transactions (only summarized data)
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OGLO76 4092 Extract Query

Common Uses

Produce detailed general ledger
transactions posted during the FISCAL
year

Used to research the specifics about a
transaction (i.e. voucher #, journal ID,
etc.)

Month-end reconciliations w/ BD31
query & year end financial statement
preparation
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Things to keep in Mind

» Report run monthly in batch to update
closing Period detail

» Current period data available next period
after month close
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=~ Heparting 1ools
— Query Manager
— Query Viewer
— 3chedule Query

Query Viewer

Enter any informaticn you have and click Search. Leave fields blank for a list of all values.

*Search By: |i:1uer!.f Mame - begins with |I:|GLEI.7'E

Search | Advanced Search \

Search Results

I I Carl Yinsen Institute of Government
The University of Geergia




Search Results

. ; : s L2 . _
Customize | Eind | View All | === First E 19 of 9 E Last

Query Name Description Owner Folder H Een Schedule £SI8
OGLOVEA_4092X TBL PROGRAM GLS4092X by PROGRAM CODE  Public HTML Excel Zchedule Favorite
QGLOTEE_4082X_TBL_CRG GLES4092X by DEFARTMENT ID Fublic HTML Excel Z2chedule Favorite
QGLOTEC_4092X_TBL_PROJECT GLS4092K by PROJECT Fublic HTML Excel ZSchedule Favorite
QGLOYED_4002X_TBL_CLASE GLS4092X by CLASS Fublic HTML Excel Zchedule Favorite
OGLOVEE_4082X_TBL_FUMND_SRC GLE4092X by FUNDING SOURCE Public HTML Excel Zchedule Favorite
QGLOYEF_4082X_TBL_BP_LE=3_THAM GL234092X Prior Budget Periods FPullic HTIML Excel 3Zchedule FEavorite
OGLOTEG_ 40925 TBL_EATRACZT Suurce Frompl Fukbsic HTRL Excel Scheduls Favorile
OGLOTER_GG_QUERY 3G Report Fublic HTML Excel 3ZSchedule FEaviorite
OGLOTE_4092K_TBL_EXTRACT 4092 Exractw/Bud FD or Ref Fublic HTML Excel Zchedule Favorite
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Unit:

Starting Account:
Ending Account:
Fiscal Year:

From Period:

To Period:

Budget Year or ALL:

Yiew Results

]\

40200 QG

511000 Q
519099 Q
2010

[ 9

B

ALL

Carl Vinsen Institute of Government
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Account

/ range chosen

A B C O E E G H

Source |Account [Vend/Cust Id [Name Ref Id 1 Ref Line 1|Ref Line 2|Ref Line 3Descr

PO 615002 0000046884 SOUTHERM BUILDING MAINTEMNANCE INC 0000059230 1 1 1 Renew Janitorial Contract
FO '515002 0000011459 MASTERCLEAM OF SOUTH GEORGIA ‘0000059248 1 1 1 JANITORIAL SERVICE-TIFT
FO 515002 'DOOOD3S538 HU-RAY CLEANING COMPANY '0000059249 1 1 1 Renewal of Janitorial Contrac
FO '515001 0000014759 GEORGIA BUILDING AUTHORITY '0000059267 1 1 1 RENOWATIONS TO LAB/OF
FO '519001 0000004585 SHARF ELECTRONICS CORPORATION 0000059403 1 1 1 36-MOMNTH LEASE/SHARF
FO 519001  DOOD004585 SHARP ELECTRONICS CORPORATION 0000059405 1 1 1 36-MOMNTH LEASE/SHARF

More query content

|Fund |Dept |[Fund Src|CFDA Nbr|Project|Class |Budget Period |Amt Type|Amount |Fiscal Year|Period|Pl1 NBR|Bud Ref|Program|
10100 4020090301 1700 10.475/1700 301 2 -180.000 2010 9 2010 ‘0740314
"10100 2020011001 01 0.000 01 "301 g -285.000 2010 g 2010 0740304
"10100 2020090505 01 0.000 01 "301 g ~175.000 2010 g 2010 0740315
"10100 2020020901 01 0.000 01 201 2009 g -9269.990 2010 g '0740309
"10100 2020030101 01 0.000 01 "301 g -394.700 2010 g 2010 (0740101
"10100 2020010201 01 0.000 01 "301 g -394.700 2010 g 2010 (0740301
"10100 2020010701 01 0.000 01 "301 g -394.700 2010 g 2010 0740302

P .
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Differences from Other Reports

» Does not provide information related to the
agency’s budget (only general ledger activity)

» Does not provide beginning balances for
accounts (ex: Cash balance from prior Fiscal
Year—Query only shows current vyears
activity)

» Does not provide real-time data

» Not ideal for tracking expenditures related to
a specific budget year

I I Carl Vinsen Institute of Government
—_ The University of Geergia




4006X Budget Comparison

Common Use

» Determine remaining budget balances

» Verify correct fund source has been used for
each project number

I I Carl Yinsen Institute of Government
—_— The University of Geergia




4006X Budget Comparison

» BDS4006X - PDF version
» GLS4006X - Document Direct Version

I I Carl Yinsen Institute of Government
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Budget Comparison Reporting

[+ Define Budget Security

[+ Review Budget Activities

[ Budget Reports

[+ Review Budget Check
Exceptions

[ Custom Budget Report

Main Menu > Commitment Control =

ﬁ Custom Budget Report

Eﬁ“ ADB Fund Summary ADB Schedule of Federal E ADB Summary by Class
AQB Fund Summary Funds AO0B Summary by Class
AOB Schedule of Federal
Funds
Amendment Impact Budget Comparison E Control Budget Balances
Report Reporting Control Budget Balances
Amendment Impact Report Budget Comparizen Reporting

Proq Budget Comparison Revest to Program
Summary L er Rpt
Program Budget Comparizon Dx_BDS4010X_GBL

summary

I I I Carl Yinsen [nsfifute of Government
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Budget Comparison Reporting

Budget Comparison Report Add a New Value to identify

Enter any information you have and click Search. Leave fields blank for a list of a report Control ID can be

[ Find an Existing Value Y Add a New Value | s anything you choose. If
more than one word,

Run Control ID:| begins with ||| separate words using

I Case Sensitive underscore _

Search | Clear |Elasi|:Eear|::h B save Search Criteria

Find an Existing Value | Add a Mew Value

Budget Comparison Report Name | assigned to
the report | am

{ Find an Existing Value | Add a New Value

running.

Run Control ID: [tracys_repart

Add

Find an Existing Value | Add a New Value

I I I Carl Yinsen [nstitute of Government

—_ The University of Geergia




Data Entry Screen

[ Budget Reports

Run Controd IDY fracys_report

*Business Unit: [40700 <

Time Span; | Manthly

*Budget Period: |2010
Fiscal Year; |20710

Period:

Number of Trees: |2 &

Calculated Column:
AQB-YTD Exp

=] E—a'.fel

I I I Carl Yinsen [nstitute of Government

\ —_ The University of Geergia




2"d Half of Report Selections

Eepont Manager Process WMaonitor

Run | SetiD  Tree Name

5&t|[:-|¢ﬂ?ﬂﬂ Q

Tree No. 1:

40700 BCM QORG

Tree Name: |

Tree Node Or Level: I Level :I"

Node= ORG
Level = ORG depts

40700 BCM PROJECT
Q/

Lewvel Mame:l =y
Setl[}l Q

Tree No. 2:

ALL

Tree Name: |

Tree Node Or Level: I :I'
Level Mame:l Q

Revenue Option:  Spent

Bl zave |

N\

aQ BD APPROF
BD DETAIL
BD ORG

Budget Option:  Current

Eh Add Updﬂtefﬂisplﬂyl

P .
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|

Feport Manager Process Maonitor

Server Hame: PaUIMX ﬂ Run Date: 05/28/2010 El
Recurrence: j Run Time: 142 26PM Resetto Current DateTime |
Time Zone:; Q
Select Description Process Hame Process Type *Type *Format
v Budget Comparison (PDF) BDS4006X KK SQOR Reports Web FDF
I Budget Comparison Report GL34006X KK S0R Reports Printer LP

QK | Cancel

T

I I I Carl Yinsen Institute of Government
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{ Process List Y ServerList |

llser In: ITARHFR 2l Type: ;Ilﬁﬁf: I 1 IDEl':r'S TI Refresh |

Server. | =] Hame: | Q Instance:l to |
Run » | DHstribution - IF Save On Refresh
status: l J Status l J
Process | ist Customize | Find | View A1l | 88 First [ 4 2 or 2 [M] L act
Select Instance %Seq. Process Type Process Uger Run Date/Time Run Statug Distribution Dotailg
- Hame - Sfatus = /
- 23072202 KK Z0R Repors BO=S4000x TARMER 0Z8/2010 Z:4Z2.20FM EDT SUCCES S Fosted Cetails
- 22ETE2EN0 Kk SQR Reports CLE4008X TARMER 08/28/2010 2:25:28PM EDT Succooo Pocted Dctails
- 2ARTIIAE KK SOR Repaorts ZL24008% TARKER 02/28/2010 2:35:04PM EDT Success Posted Cietails

Carl Vinsen Institute of Government
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Jrocess Detail

Instance: 23572262 Type: kKK SQR Reports
Hame: BO54006X Description: Budget Comparison (FOF}
Run Status:  SuUccess Distribution Status: FPosted

Ron ———Wpdate Process
Run Control ID: tracys_report " Hold Request
Location: Server " Queue Request
Server - " Cancel Request

" Delete Request

Recurrence:; © Restart Request
Request Created On: 05/28/2010 3:4412PMEDT Farameters Transfer
Run Anytime After: 05/28/2010 F:42:26FM EDT Message Log
Began Process At:  05/23/2010 3:44:23PM EDT Batch Timings
Ended Process At:  05/28/2010 3:44:41FPMEDT View Log/Trace =

P .

I I I Carl Yinsen [nstitute of Government
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View Log/Trace

Report ID: 2561319 Process Instance: 235722(2 Message Log
Hame: BDS4006X Process Type: KK SQR Reports

Run 5Status: Success

Budget Comparison (FDF)

Distribution Node: RepRPS Expiration Date: 06/04/2010
Name File Size (bytes) Datetime Created
SOR BDS4006X 23572262 10g 1,787 05/28/2010 3:44:41.000000PM EDT
bdsd006x 23572262 PDF 54,987 05/28/2010 3:44:41.000000PM EDT
bds4006x 23572262 out 2,844 05/28/2010 3:44:41.000000PM EDT

I I I Carl Yinsen Institute of Government
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BDS4006X PDF version

1 Etats Of Gscrgla
Etats hocounting offica Raport ID: CLA0T?0A5T
Currant Momthly Fudget Comparipon Report - Crganization by Project brint Dats: 0572872010
Gansral Ledgsr Report Fags 1
pE 1d: ELE4D0EX
Eudgst ¥Year: 2010 Prd: 008 F¥: 2010 From 0370172010 To 03/31/2010
ECM_CRG Laval: (1) ALL
ECM_FROJECT Lawal: (1) ALL
Eupinsoe Unit: 40700 Etats Accounting Offics
Crganizatiocn Cods: 407ALL - STATE ACTOUNTING OFFICE
brojsct Id: ALL - All Cprojects
Cutetanding Total Cutstanding Total
Adjustad Monthly Monthly Monthly v of TTD TTD TTD v of Remalning
Depcoriptiom hIE RIE Encumbrancae Expangas EXpEnoan RIE Encumbrancas Expangag EXpenoan RIE ATE
300 - Paroomal Ssrvicse
soloon REZULAR ESALARTIEES 7,134,575.00 7,668,726.00 o.on o.oo 0.on o.oon o.on o.on o.0n 0.oon 7,668,726.00
50100l Ragular Ealarisc o.on o.on o.on 308,728.88 308,728.88 o.on o.on 5,125,200.38 5,125,200.33 o.on -5,135,200.38
50lo000 - RESULAR EALARIES 7.134,575.00 7.668,726.00 o.o0 308,728.88 308,728.88 4.03 o.on §,125,200.38 5,135,200.358 66.83 2,543 ,515.61
So200l Annual Leave Fay o.on o.on o.on o.on o.on o.on o.on 55,187.75 55,187.75 o.oo -55,187.75
502000 - ANNUAL LEAVE FRY o.on o.on o.on o.on 0.on o.on o.on 55,187.75 55,187.75 o.on -55,187.75
503000 OTHER EUPPLEMENTAL P
503001 other Supplsmantal P
EAINAN - ATHER SNCOTEMENTAT. DAY
514000 FICh 539,554.00 575,827.00 o.on o.on o.on o.on o.on o.on o.on o.on 575,827.00
5la00l FICh - ﬁlﬂu o.on o.oon o.on 17,842.66 17,842.68 o.on o.on 257,545.81 237,545.81 0.oo0 -257,3453.81
5lann2 FICh - 1cars o.on o.oo o.o0 4,217.87 4,217.87 o.oo o.on 71,521.03 71,531.03 o.oo -71,521.0%
§laoon - FICh 535, 554.00 575,827.00 o.o0 22,060.33 131,060.33 3.83 o.on 365,470.84 365,470.84 6d.18 106,356.18
515000 RETIREMENT 76,441,
515001 Ratirament - ERE -525,452.
515002 Ratirament - ERE GEE -10,250.
515003 Ratirament - TRE =-12,730
E15000 - RETIREMENT 243 ,966.53
Ele0on HEARLTH IHEURAKTE 1,633 ,650.00 1,738,785.00 o.o0 o.oo o.oo o.oo o.on o.oo o.o0 o.oo 1,738,785.00
516001 Hsalth Insurancs o.on o.oo n.on 68,428.77 68,425.77 o.oo o.on 1,045,050.15 L,043,0580.15 o.oo -1,049,050.15
516000 - HEALTH INEURANCE 1,633,6590.00 1,738,785.00 n.on 68,428.77 68,425.77 3.54 o.on 1,045,050.15 L,043,0580.15 60.33 6B3,734.85

)
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igs -

EQlond
EQlo0l

EQlond

EQ2001
EQ200o

E03001
EQ3000

E11000
E11l001
E11000
E13000
E13001

E13000
E14000
El4001
El400z

E14000

E1EQ000
E1E001

Original

Dascripticn

Farscnal Sarvices

EEGDLAR EALARIES
Regqular Salarias

- EEFILAR SALARIES

Ammual laave Pay
- ANMFIRL LEAVE DPRY

Other Supplensntal B
- CTHER SUFPLEMENTERL PAY
CVERTINE
Carktime
- CWERTINE

TEMPCREREY/CASDRL LAE
TamporarysCasual Lok

- TEMRIRREY/TASUARL LABOR
FITA
FICH - lar
FITA - Madlcars

- FICR

EETTREMENT

Eatirement - ERE

Budget

2&, 51D, 901,00
a.a0

2&, 51D, 901,00

Q.00

a.a0

G0

a.a0

20Z2.707.00
a.a0

20z, 707.00

282,072.00
a.a0

282,072.00

2,162, 47%.00
Q.00
a.a0

2,163,479.00

2,035, T4E .00
a.a0

Original

&

Adjustments Detail _Enc
Sutstanding
Adjusted Monbhly
ECH Encumbrances
2&,510, 201 .40 q.4aD
q.4aD q.4aD
" 2E,E10,801.00  4.40
q.4aD q.4aD
T T e T ThLae

d.a0

d.4a0

ipz.ToT7.4D
d.40

ipz, ToT7.4D

282,072 .4D
d.40

282,072 .4D

2,163 478 .40
q.4a0
d.40

2,161,479.40

2,93, T4E 4D
d.40

d.a0

d.4a0

d.4ap
d.40

d.40

d.4a0
d.40

d.4a0

d.4a0
q.4a0
d.40

d.a0

(=] =]
(=] =]
[=R =]
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Total Monthly
Exp/Adj AOB

Enc+Exp

Detail _Ex

d.00
1,722,8731.4

1,722,8731.4

11, 1E4.0E

11, 1E4.0E

a.00

a.00

d.00
23,284 .8&

32,284 .BE

d.00
€5, 026 .05

€5, 026 .05

d.00

104d,327.01
Zd, 456 .35

124, 7TEq 30

q.00
183,E02 .8

o.oo
1, 7z32,873.4

1, 722,873.74

11, 150.0%

11, 150.0%

o.oo

o.oo

o.oo
23,3224 BE

23,324 BE

o.oo
€5, 026 .05

€5, 026 .05

o.oo

104d,327.01
24,456 .39

124, 724 .30

0.0o
1g3,E22 .8&

0. 0d
D.0dg

2. DE

D.0d
D.0d
D.0d

E.77

0.a0
0.a0
0.a0

0.a0

b.o0
b.o0

Detail_En
through report

period

Corl ¥inson [nstitute of Government
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Total YTD

Enc+Ex for

Period Exp/Adj AOB

e

Detail _EX
thru Period

Expanses

G.00
€,03Z,90%.30

€,03Z,90%.30

157,978, 16

157,978, 16

11,104 . &0

11,104 . &0

G.00
3d4,021.10

244,0321.10

G.00
Eed,d1%. 83

Eed,d1%. 83

G.00
1,060, TEL. 20
ZBE, 534 .EE

1,z17,E1%.3E

Q.00
1,857, 268,10

Expanses

o ap
18,032, 90%.3D

18,032, 90%.3D

107,378 .1&

107,378 .1&

11,104 .60

11,104 .60

o ap
344 ,021.10

44 ,021.10

G a0
Ced, 412,82

Ced, 412,82

o ap
1,060,THL. A0
ZEE&, 534 .ER

1,3117,£1%.356

a.4ap
1,207,268.10

L L
ACE

o0.0o
o0.0o

E3.e

o0.0o

o0.0o

o0.0o

o0.0o

o0.0o
o0.0o

113 .61

o0.0o
o0.0o

200.10

o0.0o
o0.0o
o0.0o

£0.90

o.00
o.oo

Renmaini
-"\

zZd, 514, 01 .00
=18, 4:2, 090 .30

14, 477, 0%l .70

-107, 078.1&

-107, 078.1&

=11, 134 .60

=11, 134 .60

jp2, 17 .00
-344, 0Z1 .15

=41, 224 .15

282, 072.00
-5&4,418 .82

-2E82, 346 .BZ

2,1€3, 470 .00
-1, 4&d, 7&3 .80
-2E56, B34 .EE

45, B0 L EE

2, #35, ME .00

-1,807, 8E0.1%

/ﬂ

Adj AOB - YTD

Exp and Enc
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The University of Geergia



Difference from Other Reports

» BDS4006X similar to the GLS4006X but
includes more columns.

» Includes descriptions for Orgs, Projects,

Programs and Funding Sources (depending on

now it is ordered) OBDOT10O is usually missing
some of these descriptions (names)

» Can’t separate the data by subclass like
queries

I I Carl Yinsen Institute of Government
The University of Geergia




GLS4008X

Common Uses

» Pulls together budgets and associated
transactions to create a summary report

» Used to capture the “original” budget for the
vear end and budgetary statements

I I Carl ¥insen Instltute of Government
The University of Geergio




How to Run GLS4008X
= Commitment C:nntrnl/

[ Define Budget Security
[ Review Budget Activities
[ Budget Reports

[ Review Budget Check
Exceptions

» Custom Budget Report
— AQB Fund Summary

— ADB Schedule of Federal
Funds

— ACQB Summary by Class

— Amendment Impact Ty rro—
Feport

B EILIIjDEt C':II'I'IDEIHSCII'I = Amendment Impact Report

HEE':' I'tII'IEI E Amendment Impact Report
— Control Budaet Balances

— Prog EILII;llJEt > E Prog Budget Comparison Summary
Comparison summary

Program Budget Comparizon Surmmary
— Revestto Program

ﬁ Custom Budget Report

Ledger Bpt

.

I I Carl Yinsen |nstitute of Government
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GLS4008X

Prog Budget Comparison Summary 4006X Run |

Enter any information you have and click Search. Leave fields blanlk for 3

Same ID as created for

[ Find an Existing Value '\ Add a New Valug

Run Control ID:|begins withjltracys_repnrt =

[ Case Sensitive

f Prog Budget Comparison Summary
Search | Clear JEIasin:Eearl:h B save Search Criteria

Run Control ID:  tracys_report

Search Results

[4] 10f1 [
Run Control ID Language Code
tfracys report English *Business Unit: 40700 ':1

*Budget Period: Q

Found From Period

previously To Period
created ID

B zave <

Carl Vinsen Institute of Government
The University of Georgia




Finish Processing

» Same as 4006X

» Click “Details” next to report
» View/Log Trace

» Click on report

» Save

If report information does
not have run status

“Success” click “Refresh” at
the upper right

I I Carl Yinsen [nstitute of Government
- = = The University of Geergia




GLS4008X Results

Ordered by
Budget

state of Georgia
Agriculture, Dept of
Program Budget Comparison Summary BEeport

1 Zaneral Ledger Report
Pe rl Od Frogram Level
Budgat Pericd/Fiscal Year: 2010 Prd: 1t 10

Buginess Unit: 40200 Agriculture, Dept of
Program Code: 0740100 - Administration

% of

outstanding Y¥TD Adjusta

Funding source Original AOE 2djusted ACE Encumbrances Expensas obligationa AOE

FED2Z2 Fad -not zpec identifisd P &3 500,00 35,000.00 2,954 .40 200,301.08 203,285,448 580.73
2TH2 other - Program Ledger 258, TZ1.00 258,721.040 o.ao &,208.81 &,908.81 2.87
8T2 State - Program Ledger 5,664 ,521.00 E,564,521.00 4, 755 .80 4,256,618.41 4,261,374.21 75.23
EFEDz Stiml-Fed - Mot Spec Identifie a.oo 0. oa o.ao 205, 200.00 205, 200.00 a.oo
C,9%2,74Z.00 C,35B,242.00 7,710.20 4,669,028.28 4,E76,738.48 TE.49

Report shows
Program and
then Fund
Code

I I I Carl Yinsen [nstitute of Government
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Business Unit: 40200 Agriculture, Dept of
Frogram Code: 0740100 - Administration

outstanding
Funding source Encunbrances Expenses
FEDZ2 Fed -not spec identifisd PL 2,954._40 200,301.06
OTH2 dther - Program Ladger .00 6,508.81
812 State - Program Ledger 4,755.80 4,256,618.41
ZFED: Stiml-Fed - Hot Spec Identifie (I [n] 205, 200. 00
Total Funda 7, 710.20 4.66%,028.28

Only Accounts
between 501000
and 901060

included as well as
all programs

I I I Carl Vinsen Institute of Government

The University of Geergia



Business Unit: 40200 Agriculture, Dept of
Frogram Code: 0740100 - Administration

Funding source — Aﬂj:sgi YTD
obligaticns ADE
FED2 Ped -not spec identified PL - Obligations/
. . 2038 2585 46 EED.TH 2
OTH2 other - Program Ledger S ine o1 S am AdJusted
5T State - Program Ledger 4. 261 374.21  TE.23 o
SFEDZ Stiml-Fed - Wot Spec Identifi "S55’ 200.00 .00 AOB 100

4,&87& TIE_ 48 TH .49

A

Total Funds

Sum of Outstanding
Encumbrances + Expenses

I I I Carl Yinsen Institute of Government
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Business Unit: 40200 Agriculture, Dept of

Frogram Code: 0740100 - Administration All programs
Funding source evenie
Eemaining Estimate
Adjusted ACE REecognized

FED2 Fed -not spec identifisd PL

OTHZ2 other - Program Ledger -168,255.45 116,109.51
8T2 State - Program Ledger 251,812.1% 44,044 .37
ZFEDz: Stiml-Fed - WMot Spec Idenkifis 1,403,146.79 4,219,487.69
-205,200.00 205, 2040, 00
Total Funds 1,281,503.52 1,584,841.57

/1

Adjusted AOB -
YTD Obligations

Carl Vinsen Institute of Government
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Business Unit: 40200 Agriculture, Dept of

Frogram Code: 0740100 - Administration

Funding sourcs

FED2 Fed -not spec identified PL
CTH2 dther - Program Ladger

8T2 State - Program Ledger
EFED: Stiml-Fed - Hot Spec Idenkcifie

E&Wanile
mracognized

-81,109.51
214,676.63
1,445,033.31
-208,200.00

Includes all

Programs

/

Ravanue
Estimate
ol lected

91,792.29
32, 859,80
4,191,480.15
205, 200.00

Total Funds

1,373,400.43

Adjusted AOB -
Revenue
Recognized

=)

4,521, 332,25
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Difference Between Reports

» GLS4008X - ordered by Budget Period and
Accounting Periods From - To and is selected
by Program and Fund Source Type

» S4006X reports are ordered by Fiscal Year,
Period (Monthly or Quarterly) and uses trees
to drive the report selection

» Original budget not included
» Excludes balance sheet information

» Excludes adjustments to fund balance

-’

V.
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Final Questions and Evaluations

.
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